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Dear Colleague,  

I am very pleased you are considering joining King Solomon International Business School. This is an exciting 

opportunity to make a noteworthy difference to the staff and students. 

At King Solomon we endeavour to inspire our students to seek out the best from what life has to offer.   It is our 

aim to nurture students who are equipped and keen to make the most of the vast array of opportunities set out 

before them in school and beyond.  Our vision is to achieve academic excellence, develop students with 

exemplary character and to prepare students to effectively live, work and trade in the global economy, ensuring 

all students succeed. 

We are a vibrant and active school community where the school vision is centred on academic excellence and 

character development. As a Christian school, the virtues of the ‘Fruit of the Spirit’ are viewed as one of the core 

purposes of our work in terms of developing students exemplary character and  having a caring and positive 

impact as a global citizen. 

The Christian ethos provides a framework for the kind of character we want our pupils to develop. We therefore 

seek to develop student’s ability to recognise good advice, make sound judgements, wise  decisions and to be 

honest, just, fair and resourceful.  

King Solomon is a Free School which opened in September 2015 and caters to ages 4 – 18. Our Primary School is 

two-form entry, and the year groups currently range from Reception to Year 5. Our Secondary School is a three-

form entry and the year groups currently range from Year 7 to Year 12. Each September we welcome a new 

cohort of students in EYFS and Year 7. 

Please obtain your application form from our school website www.kingsolomonibs.com  and to also find out 

more about us. The job description and person specification will show you an indication of the character we hope 

to recruit for this post.   

If you wish to follow us on the journey to develop students who are able to reflect critically upon the world 

around them, who adopt a responsible attitude towards global citizenship and who play an active role in helping 

to shape their own learning journey through school, I would be delighted to receive your a pplication.  

Your application must be received by Friday 9th July 2021 by 12.00 noon. You must fill out our application as 

we do not accept C.Vs for this post. A cover letter will be accepted accompanying your application form, must 

be sent to hr@kingsolomonibs.com or by post and this should outline your experience and achievements that 

prepare you for this role and show how you will make an impact in our school. Interviews will take place week 

commencing 12th July 2021. 

 

Yours sincerely, 

 

Mrs I Abrahams  

Executive Headteacher 

 

Lord Street,  
Birmingham,  

B7 4AA 
 

T: 0121 357 1905 
E: hr@kingsolomonibs.com 

W: www.kingsolomonibs.com 

King Solomon International Business School 

Education Excellence & Character Development 

http://www.kingsolomonibs.com/
mailto:hr@kingsolomonibs.com
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                         King Solomon International Business School 

                                      Education Excellence & Character Development 

Post Title Head of Year 
Job 
Purpose: 

 To support the implementation, use and monitoring of the KSIBS Behaviour 
Policy  

 To support the on-going review of the KSIBS Behaviour Policy and including the 
focus upon;  

 Attendance 

 Punctuality 

 Pupils attending school in full school uniform 

 Pupils behaving appropriately during unstructured times 

Line 
Manager: 

Assistant Head teacher of Behaviour and Attitudes 
 

Reporting 
to: 

Assistant Head teacher of Behaviour and Attitudes 
 

Level of 
Supervision: 

Left to work within established guidelines subject to scrutiny by Line Manger. 
 

Working 
time: 

8.30am – 4.30pm term time only, 30 minutes for lunch break. 
37.5 working hours plus half hour for lunch.    
 

Grade: Grade 3 – point 9 - 22  
Duties and 
Responsibili
ties  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Specific Responsibility  

 To take the lead in delivering and organising assemblies as required.   

 To liaise with whole school staff regarding behaviour support during 

unstructured time (corridors, stairwells, break/lunch time, before and after 

school  

 To support tutors during form time to enable successful delivery of programme 

of study.  

 To support whole school staff with the implementation of whole school 

behaviour policy and procedures.  

 To ensure that students follow the school’s high expectations, both in and out of

 the classroom.   

 To participate in the transition processes and procedures for the respective 

key stage and year groups.    

 To establish contact and positive working relationships with parents and 

recording all contact on SIMs.       

 To monitor students’ behaviour data in the light of academic progress  

 To maintain discipline in accordance with the school’s procedures and to            

encourage good practice with regard to attendance, 

punctuality, behaviour, standards of work and independent study in 

collaboration with subject staff.   

 To mentor groups of identified pupils. 
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Leadership and Management 

 To implement all stages and requirements of the school Behaviour Policy  

 To act as a role model for tutors by demonstrating high quality pastoral care and 

academic monitoring of students, continuous professional development and 

professional presence in the year team.  

 To ensure all tutors understand, and are actively implementing the key aspects 
of the school’s policies including those for behaviour, attendance, uniform and 
safeguarding.  

 To set the agenda for tutor meetings which should include a development item.  

 To make a significant contribution to the induction of tutors referring any 
individual training needs to the member of SLT with responsibility for staff 
INSET. 

 To have an overview of all the different care and guidance for students’ e.g. 
learning mentor, SENCO, teaching assistants, external agencies etc.  

 To provide a link for parents, tutors, SENCO, teachers, Heads of Department, SLT 
and external agencies.  

 To initiate and respond to communications with parents ensuring that they are 
kept fully informed and involved in the progress of their children.  

 To contribute to the organisation of any parent information evenings by 
encouraging and monitoring parent attendance to such events.  

 To monitor student attendance and punctuality on a weekly basis and to take all 
the appropriate steps to ensure that attendance and punctuality of students in 
the year group are at the highest levels. To liaise with the EWO in this respect.  

 To monitor student behaviour, attendance and achievement using the school’s 
SIMS System and, in consultation with key staff, decide on appropriate 
sanctions, interventions and rewards.  

 To oversee students on report and make contact with parents when necessary.  

 To play the leading role in the disciplining of students referring situations to the 
appropriate member of SLT when appropriate. 

 To contribute to the management of key school events; for example induction, 
transfer arrangements, outings, extra-curricular and social events. 

 
 Administration  

 To organise and, through a team of tutors, implement a framework for daily 
tutorial activities. This includes both day to day administrative tasks (signing of 
planners, checking absences etc.) and year specific tasks (preparation for 
exams, options, learning conversations etc.)  

 To ensure that all tutors have access to relevant materials in order to deliver 
high quality tutorial activities.  

 To maintain individual student records as necessary and ensure that they are 
kept up to date. 

 To oversee ‘in year’ admissions for new students. This will include liaising with 
the member of staff responsible for admissions, meeting potential students and 
parents and in conjunction with key staff organising timetables and setting.  

 To monitor the settling in of new students.  

 To oversee the completion of progress checks as appropriate.  
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 To oversee the completion of school reports for the year group including writing 
a summary comment.  

 To work with form tutors to ensure appropriate follow-up to reporting 
procedures and to play an important part in the evaluation of reporting 
procedures.  
 

Operational/Strategic planning & Quality Assurance:    
 

 To contribute to the area development plan and implementation.  

 To help to implement school quality procedures and to adhere to those. 

 To contribute to the process of monitoring and evaluation of the behaviour 

strategy in line with school procedures.   

 To take part, as may be required, in the review, development and  

management of activities relating to the organisation and pastoral functions  

of the school.     

Staff Development, Recruitment & Wellbeing:    

 To take part in the school’s CPD programme.   

 To continue personal development.   

 To engage actively in the appraisal process.   

Communications:    

 To communicate effectively with staff, parents and students as appropriate.    

 Where appropriate, to communicate and cooperate with bodies outside the 

school.    

 To follow agreed policies for communications in the school.   

 To take part in marketing and liaison activities such as Open Evenings,  

Parents’ Evenings and liaison events with partner schools.  

 To contribute and develop effective subject links in consultation with the 

Inclusion team and with external agencies.        

 General Duties:  

 To play a full part in the life of the school community, to support its distinctive a

ims and ethos and to encourage staff and students to follow this example.   

 To promote actively the school’s corporate policies and to comply with the 

school’s Health and Safety Policy and undertake risk assessments as 

appropriate.   

 Leading both the team of tutors and cohort of students. This involves giving a 

clear vision and direction to work, identifying key areas for improvement and 

planning appropriate actions to meet them. 

 To manage both the people and resources associated with each year group.  

  To monitor the quality of behaviour for learning experienced by the year group, 

liaising with Heads of Faculty and offering support and guidance where 

necessary.  

 To mentor the pupils through the use of Thrive  

 To promote the ethos of the school through leading high quality assemblies.  
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 To plan and implement rotas for varying duties  

 To plan and lead intervention sessions within the ‘Reflection room’ 

 To plan and facilitate duty points around the school building 

 To lead ‘Walk About’ duties and support teaching staff with C3 -C4 behaviours 

 To plan and lead intervention programmes within the ‘Reflection room’ to aid 

the  

 To monitor behaviour data and implement timely interventions 

 To monitor pupil attendance and punctuality and co-ordinate the Fast Track 

programme where necessary 

Our School and all its personnel are committed to safeguarding and promoting the 
welfare of the children. This post is subject to an Enhanced Disclosure Application to the 
Disclosure and Barring Service. 
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POST TITLE: Head of Year 

PERSON SPECIFICATION  

Qualifications  Essential (E) or 
Desirable (D) 

 Further qualifications and/or studies relevant to the secondary age range  

 Have a good, up-to-date working knowledge and understanding of a range 
behaviour management strategies and know how to use and adapt them. 

 To have up to date DSL training and experience of working in a secondary 
sector. 
 

D 
E 
 
E 

Specialist Knowledge Essential (E) or 
Desirable (D) 

 Have a secure knowledge and understanding up to date mentoring 
qualifications and strategies. 

 To have a working knowledge of Thrive practice and implementation 
strategies. 

 A working understanding of secondary level of the Keeping Children Safe in 
Education agenda. 

E 
 
E 
 
E 

Personal Qualities  Essential (E) or 
Desirable (D) 

 A caring ethos 

 A commitment to the school 

 A commitment to working co-operatively in a team situation 

 An enthusiastic, caring and flexible approach to teaching 

 Commitment to quality learning 

 Commitment to the role of parents/carers as co-educators 

 A creative thinker 

 Self-motivation and initiative  

 An ability to embrace change with enthusiasm and a positive outlook 

 A commitment to high standards  

 To be able to work and plan with colleagues in a constructive manner 

 To be able to motivate children to achieve their best 

 To be a practising Christian 

 A sense of humour 

 An ability to lead a subject area effectively 

 To be able to think strategically 

 To contribute eagerly to all aspects of school life 
 

E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
E 
D 
D 
D 
D 
D 
 

King Solomon International Business School 

Education Excellence & Character Development 
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Professional Development Essential (E) or 
Desirable (D) 

 A willingness to attend courses and training which further school development 
as well as personal goals 

 An ability to disseminate information to staff and to share expertise 
 

E 
 
E 
 
 

Letter of Application Essential (E) or 
Desirable (D) 

 Ability to present succinctly a professionally sound philosophy and practise of 
education focusing on behaviour strategies and inclusion. 

 Ability to demonstrate how this philosophy and previous experience relates to 
the post applied for 
 

E 
 
E 
 

References Essential (E) or 
Desirable (D) 

 Two fully supportive references commenting on candidates professional and 
personal qualities. One of these must be from the candidates most recent 
head teacher.  

E 

 

 

 

 

 

 


