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Dear Parent/Carer, 

At King Solomon International Business School, we understand the challenges faced in today’s 
increasingly competitive job market. Whether your son/ daughter is planning on a future   
internship, work experience, part-time job or full-time career, a well-written professional CV 
and Cover letter will undoubtedly boost his/her chance of getting a face-to face interview or 
make a good impression on a potential employer. 

We are therefore delighted to inform you that we have enrolled your son/ daughter on a CV 
Writing Course with Eton College’s online study facility. The course provides 7- 10 hours of 
self-study, is 100% online and designed by Eton College experts. It is fronted by an Eton 
teacher and access to the course can begin next week, expiring on 31st July 2020. Please see 
below for more information about the course:  

Building an Impressive CV/ Resume – Course Details 
 

Introductory Class: Getting to know your study group and tutor checking your skills 
UNIT 1: A Winning CV. Learning why a CV is important, understanding what makes a strong 
CV and writing a personal profile. 
UNIT 2: What to Include. Identifying your skills and abilities, describing your qualifications 
and experiences and adapting your CV to the opportunity. 
UNIT 3: Selling Yourself. Ordering information for impact, learning how to sell your skills and 
formatting your CV. 
UNIT 4: Refining Your CV. Using keywords to strengthen your CV; adding organisational values 
to your CV and learning about common CV errors and how to avoid them. 
UNIT 5: Writing a Cover Letter. Learning about the differences between a CV and a cover   
letter and how to convey enthusiasm in a cover letter. Using your CV as the basis to complete 
an application form. 
UNIT 6: Advertise Your CV. Learning about sector and country specifics, assessing the hidden 
job market and knowing where to promote your CV. 

 

I am sure that you will agree that this is an excellent opportunity for your son/daughter to 
build themselves an impressive CV and Cover letter. We will shortly be emailing your son/ 
daughter with instructions on how to sign up for this free course. However, it is important to 
note that students will only be able to sign up using their school email address. 

 

Yours Faithfully 

Mrs Price 
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