
 
 

TOP TIPS FOR STUDENTS WORKING AT HOME 

 

 Create a study space where you can get work done (desk | chair | lamp) 

 Keep your desk as clear as possible so you can easily find things you need. 

 Make sure you know the learning objectives and how you are going to be 

assessed on any piece of work 

 Work with other students online: form your own virtual classroom. 

 Know your workload: know which assignments you must do. 

 Organise your time: schedule your studies by writing a timetable and be 

disciplined to stick to it. 

 Organise your assessments–by making sure you keep a calendar of when 

work is due 

 Organise your work: by subject files | topic files within subjects –use sensible 

file names so you can easily find them. 

 Take breaks. You study hard for 25 minutes without distractions then take 5 

minutes to refresh and stretch. This technique tends to result in you achieving 

more as 25 minutes is a manageable time to stay focused. 

 Control procrastination i.e. reasons for putting off the study: “When there’s a 

hill to climb don’t think waiting will make it smaller”. 

 Ask for help when you get stuck | email teacher. Listen to their feedback and 

act on it. 

 Submit work on due dates. 

 Contribute to collaborative projects or online activities and discussions. Online 

work helps you learn from others by reading their posts and reflections 

 Be flexible with WHEN you study: find the times of day when you are most 

productive 

 Stay positive! Accept that studying is hard work but also worthwhile. You need 

to take charge of your learning 

 Back up everything: there is nothing worse than deleting work you have done. 

You may like to set up a free DropBox account and save your essays there, or 

else use another platform. If you take notes by hand download a free 

scanning app such as Scannable and take a quick, clear picture of each page 

of notes 



 
 

 Be polite –one of the problems with online communication is that it is very 

difficult to hear the tone of what someone is saying -a quick reply to a fellow 

student may come across as rude, or an email to your teacher may incorrectly 

sound like you’re being ungrateful. Here’s a few tips: never use capital letters 

(IT ALWAYS MAKES YOU SOUND ANGRY) | don’t use exclamation marks 

(!!!!!) | always say please and thank you if you’re asking for help | respect the 

opinions of others | don’t try and make jokes or be sarcastic | read your post 

out loud before pressing send. 


